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Observations of a Junior Assistant 
THE following comments are the expres-
sions of a man on the staff who started 
thinking about his work when his re-
sponsibilities were meagre. There is per-
haps nothing new in the observations 
themselves beyond the fact that they 
bring out some of the points concerning 
procedure in a phase of public accounting 
work which is frequently passed over 
somewhat casually as being of minor 
importance. Faithfulness in the little 
things, in thought as well as deed, has 
brought to this man enlarged responsi-
bilities and more important work. He 
is now an in-charge accountant. 
It is often the case that our count of 
petty cash is simply perfunctory. We 
ascertain from the general ledger that 
there should be a certain amount of cash 
in the imprest fund. We then set about 
to verify the amount. Our one point in 
view is to see either the cash, cash items, 
or proper vouchers. 
In counting the cash and cash items we 
find little difficulty. It is in the case of 
proper vouchers that we at times fail to 
glean their import. In our haste or 
anxiety to prove the correctness of the 
fund, we simply note the amount of the 
voucher, that it is properly signed or sup-
ported by an invoice, arid then pass on 
to the next voucher. Perhaps we are 
negligent about glancing at the date of 
the voucher; but more important, we 
should question the propriety of the in-
clusion of all the items in petty cash. 
The following example may serve to 
better illustrate these points: 
We were making an audit for the six 
months ended March 31, 1922. The 
engagement was started in Apri l , 1922. 
The petty cash fund amounted to $300. 
Upon counting the fund it was found to 
consist of approximately $150 in cash, 
and vouchers bringing the amount up to 
$300. The dates of the vouchers ran 
as far back as December, 1921, and only a 
few small amounts were applicable to the 
period subsequent to March 31, 1922. 
The cashier was asked if it was not usual 
to reimburse the imprest fund and dis-
tribute the expense at the end of the fiscal 
period. She replied that they had no 
special time for reimbursing the imprest 
fund, and that she was of the opinion 
that similar conditions had existed on 
previous audits; however, no questions 
had been raised about the matter. U n -
doubtedly, if such conditions had previ-
ously existed the petty cash count had 
not disclosed this fact. Otherwise the 
situation would have been corrected by 
the one reviewing the report. Too often 
we show but one amount for vouchers, 
omitting all detail. 
In the above case, after considering the 
size of the engagement and our certificate, 
it was deemed advisable to insist on the 
proper distribution of the $150 to the 
expense accounts affected. 
In verifying the petty cash of a publish-
ing institution in Apri l , 1922, two receipts 
for funds deposited with the post office 
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to secure payment of postage were found. 
One receipt for $75 was dated December 
5, 1916, while the other receipt for $50 
was dated January 10, 1922. 
Haskins & Sells had installed the ac-
counting system at this institution and had 
made provision in the general ledger for an 
account "Advances to Post Office." N o 
entry had ever been made in this account. 
These receipts should not have been 
permitted to remain in petty cash, but 
should have been transferred to their 
proper account, "Advances to Post Office." 
With these items in this account atten-
tion would have been called to the neces-
sity of properly verifying their existence 
at the end of the accounting period, but 
left in petty cash, the item was lost. 
Our working papers showing the petty 
cash count are not as uniform and com-
plete as they should be. In most instances 
it is best to use a journal sheet in recording 
our count. In order to conform to Haskins 
& Sells technique we should not use the 
credit column on the journal sheet. The 
detail amount of the several sections of 
the count should be entered in columnar 
form to the left of the debit column, 
extending the total of each of the different 
sections into the debit column. Then 
when the final total of the petty cash 
count is made, it should appear in the 
debit column, which conforms to the 
accounting theory of assets being debits. 
To bring out the incompleteness of some 
of our petty cash working papers we might 
consider the following: 
A petty cash count had been made, the 
final total being $1,000. This amount 
was called "total per general ledger." It 
was composed of the usual items, the 
vouchers being shown on the count in one 
total as "Vouchers—$78.05." A notation 
at the bottom of the page read, "$50 at 
various agencies was not counted." The 
total petty cash as shown by the trial 
balance was $105. The question that 
arose was whether or not the amount on 
hand at various agencies was included 
in the item of "Vouchers—$78.05" in the 
petty cash count. It was logical to as-
sume such to be the case, as the total 
$1,000 was shown as stated above— 
total per general ledger. If the latter 
were true then there existed a shortage of 
$50. It left a grave uncertainty that a 
little care would have obviated. 
We must occasionally make use of tact 
in order to render impossible the arising 
of an awkward situation. It is a situation 
that we seldom if ever find on a large 
engagement, but one that is more than 
likely to be the rule on the smaller audits; 
that is, to have the entire petty cash fund 
turned over to the accountant by the 
cashier, who then goes on about his or 
her duties, perhaps near by, but possibly 
in another room. 
The cashier should be requested to re-
main with the accountant until the fund 
has been verified and returned. The cash-
ier may feel positive the amount is correct, 
and have a great mass of work awaiting 
attention, but we must always consider the 
subsequent embarrassment that would 
result i f a shortage should arise where the 
cashier had not been in strict attendance 
at the time of counting the petty cash. 
Recently a case was noted where the 
accountant made three requests for the 
cashier to attend the petty cash count, 
each request more pointed than the previ-
ous one, but they were of no avail. A t 
the end of the count the cashier was in 
another room and did not return until an 
office boy had been sent requesting her 
to return and take charge of the fund. 
However, such obstinate and indifferent 
people are seldom encountered. 
Petty cash is one of the easiest and 
simplest of accounts in our engagements 
to verify. However, it is an item on which 
more thought may be profitably spent than 
has been the wont. 
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